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I. 3aranbHa yacTuna

1. Ileit pernamMeHT BH3HA4ae TNOPSAOK opradizauii poborun LleHTpy HagaHHS
anMmi"icTpaTuBHuUX mociayr  Ciao0okaHChKOI  cenmuimHoi  paau  JIHIMPOBCHKOrO  paiioHy
JuinporneTpoBchKoi obnacti (nani - LieHTp), mopsaok a1 aaMiHICTPaTOPiB HEHTPY Ta 1X B3aeMOii
13 cy0®’exTamMy HaJaHHs aMiHICTPATUBHUX MOCHYT.

2.V upoMy perjiaMeHT! TEPMIHH BXKHBAIOTHCS Y 3HAYSHH], HABEIEHOMY B 3aKOHI Y KpaiHH
«IIpo aaMiHICTPATUBHI MTOCITYTHY.

3. HamaHHs agMiHICTPATMBHUX IOCHYT Y LEHTPl 3AIMCHIOETBCS 3 NOTPUMAHHSIM TaKUX
NPUHLHIIB;

BEPXOBEHCTBA MPaBa, y TOMY YHCJI 3aKOHHOCTI Ta FOPUAMYHOI BU3HAYEHOCTI,;

cTablIbHOCTI,

PIBHOCTI Iepe]] 3aKOHOM,

BIAKPUTOCTI Ta MPO30POCTI;

OMEePaTHUBHOCTI Ta CBOEYACHOCTI,

IOCTYMHOCTI 1H(pOpMALIi PO HATAHHS aIMIHICTPATUBHHX MTOCIYT;,

3aXHUINEHOCT] MEPCOHANBHUX NaHUX;

pauioHaIbHOI MiHIMI3amli KIJIBKOCTI JOKYMEHTIB Ta MPOLENYyPHUX Aii, IO BUMArarThCs
IUTl OTPUIMAHHS aJIMiHICTPATUBHUX MOCHYT;,

HEYTePEeIIKEHOCTI Ta CIPaBEIIIMBOCTI,

JIOCTYITHOCTI Ta 3pYYHOCTI [UIsA CyO’ €KTIB 3BEPHEHHSI.

4. LlenTp y cBOill misuibHOCTI KepyeTbecsi KOHCTHTYLIEIO Ta 3aKOHAMH YKpPaiHH, aKTaMH
IIpesunenta Ykpainu i Kabinery MinicTpiB YKpaiHu, aKTaMy LIEHTPAJIBHIX Ta MICLIEBUX OPTaHIB
BUKOHABUOI BJIaJH, OPraHiB MICLEBOrO CaMOBPSAYBAHHs, MOJOXKEHHSAM mpo LleHTp Ta 1um
periIaMeHToM.

I1. Bumoru g0 npumiiieHHsl, B IKOMY PO3MIIIY€TbCSI LEHTP

1. LleHTp pO3MIIIY€ETHCS B OKPEMO PO3TALIOBAHOMY MPHUMILIEHHI HA MEPIIOMY TTOBEPCI.

Ha Bxoni no Oyaismni po3mimyeTsest iHpopMaLiliHa BUBICKa 3 HaliMeHyBaHHIM LleHTpy Ta
rpadik fioro poboTw.

I'padix poboru LleHTpy, BH3HaueHHH 3 ypaxyBaHHSM BHUMOr 3akoHy Ykpainu «Ilpo
anMiHiCTpaTUBHI nociyri». LleHTp npairoe 3a HacTynmHUM rpadikom: BiBTOpoK 3 8-00 mo 20-00
TOAWHH, TIOHEALIOK, cepena, 4etBep 3 8-00 mo 17-00 roguny, '’ stauts 3 8-00 no 16-00 roguHwy,
0e3 o0iaHbOI epepBr. Buximni qHi: cyOoTa, HEALs.

AZMIHICTPATOPH TEPUTOPIANIBHUX MIAPO3AUIB LIeHTpy mpamoroTh 3a HACTYIIHUM
rpadikoM: MOHENIJIOK, BIBTOPOK, cepena, yersep 3 8-00 no 17-00 roguuy, m’ sitHuts 3 8-00 no 16-
00 ronuHm, 6€3 001 MHBOI nepepsu. BuxinHi aHI: cyboTa, HEmLIs.

Bxing no mpumimenns LleHTpy oOnamToBy€ThCS MAHAYCOM Ta MOPYHYHSMH AN OCIO 3
{HBaJITHICTIO Ta IHIOMX MaJOMOOUIBHUX TPYI HACEJEeHHs, a TAKOK MICIIMH JJIsl THMYacOBOTO
PO3MILIEHHS AUTSYNX KOJISICOK.

Ha mpunerniii no LlenTpy Tepurtopii mependavaeTbcss Micie st O€30MIATHOI CTOSTHKU
aBTOMOO1JIBHOTO TPAHCTIOPTY Cy0’ €KTIB 3BEPHEHHSI.

2. ITpumitnenns LIeHTpy NOAINAETHCS HA BIAKPUTY Ta 3aKPUTY YACTHHH.

Y BIOKpUTIH 4YacTUHI 3IIMCHIOETBCS TPUHOM, KOHCYJBTYBaHHS, 1HQOPMyBaHHS Ta
oOcyroByBaHHsl Cy0’€kTiB 3BepHEHHs mpauiBHuKamu Llentpy. CyO’exTH 3BEpHEHHS MAarOTh
Oe3nepeInkoHUN TOCTYT A0 Takoi YacTuHH LleHTpy.

Binkpura yacTuHa 00JAIITOBYETHCA CKPUHBKOKO JJISI BUCJIOBJICHHS Cy0’ €KTaMU 3BEPHEHb
3ayBask€Hb 1 MPOMO3UIIH IOA0 SKOCTI HAAHHS aJMiHICTPATUBHUX MOCIHYT, IIOPIYHOTO aHAJI3Y
TAKUX 3ayBaXXKECHb 1 TIPOTIO3ULIH, BXKHUTTS BIAIOBIAHUX 3aXOiB.

Binkpura yactuHa BKIIIOYAE:

CEKTOpP MPUIOMY;

CEeKTOp 1H(pOPMyBaHHS,

CEKTOp OYIKyBaHHS,



CEKTOp 0OCITyrOBYBaHHSI.

Binkpura 4acThHA pO3MILIY€ETHCS HA TIEPIIOMY TIOBEPCl Oy iBIIL.

3. CexTop mpuiioMy OONAIITOBYETHCS NpU BXOHmi A0 mpumimeHHs Llentpy. Y HbOMY
3MIACHIOETBCSA 3arajbHe 1H(QOPMYBaHHA Ta KOHCYJbTYBaHHS CyO €KTiB 3BEPHEHHS 3 NHTaHb
pobotu LleHTpy.

4. Cexrop iHQOpMYBaHHS OOJIAIITOBYETHCS 3 METOK O3HAMOMIICHHSI Cy0 €KTiB 3BEPHEHHS
3 TIOPSIIKOM Ta YMOBAMH HaJlaHHsI a{MiHICTPATUBHUX MOCIYT.

Y cekropi iH(pOPMYBaHHS PpO3MIINYIOTbCA 1H(pOpMamiiHi creHaw, 1H(pOpMaLiHHIHA
TEPMiHAJ, INO MICTATh AaKTyaJbHy, BHYEpPIHY 1H(pOpPMaLito, HEOOXIAHY sl OAep KaHHS
aIMIHICTPATUBHUX MOCIYT.

Cektop iHpOpMyBaHHS OOJAINITOBYETHCS CTOJNIAMHU, CTUIBISIMH, TeleoHaMH Ta
3a0e3mneuyeThes KAHIESIPCHKUME TOBapaMU JIJisl 3aTIOBHEHHSI Cy0’ eKTaMU 3BEPHEHHST HEOOX1 THUX
TOKYMEHTIB.

Jlnist BUCTIOBNIEHHsT Cy0’ €KTaMH 3BEPHEHb 3ayBaXKE€Hb 1 MPOMO3HLIH MO0 SIKOCTI HATaHHS
aJIMIHICTPATUBHHUX IIOCIAYT TNPUMIIIEHHS, A€ PO3MIIIYIOThCA cekTop iHpopmyBanHsa LleHTpy,
BifajeHi poOoul MiCIsl aaMiHICTPATOpPiB, OOJAIITOBYIOTHCS BIATOBIAHUMHU 3ac00aMu, 30KpeMa
CKPHUHBKOIO, Ta B HUX PO3MIIIY€ETHCS B TOCTYITHOMY MICLi KHUTA BIATYKIB 1 IPOIMO3HUIII .

5. CexTop OYiIKyBaHHSI PO3MIIIYETHCA B MPOCTOPOMY NPUMIIIEHHI Ta OOJAIITOBY€ETHCS B
OOCTATHIN KIJTBKOCTI CTITBLSIMH, KPICJIaMH TOIIO.

6. Cektop OOCIYyroByBaHHS YTBOPIOETHCS 3a NPUHLUIIOM BIAKPUTOCTI PO3MIiLICHHS
pobounx micub. Koxkae poboue micue ans npuitomy cy0’€KTiB 3BEpHEHHsI Mae iH(popMauiiHy
Ta0JIMUKy 13 3a3HAYEHHSM HOMEpa TaKOro MICL, MPI3BHUING, IMeHI, Mo OaThbKOBI Ta MOCaIu
aZIMiHICTpaTOpa LUEHTPY.

7. Ha inpopmamiitHuX cTeHIax po3MiLIyeThCs iHOpMaLlist, 30KpeMa, Mpo:

HaliMEHYBaHHS LIEHTPY, HOTO MiCIIe3HAXOIKEHHS, HOMepH Teie(hOHIB 115l JOBI TOK, aApecy
BeO-caliTy, €JIEeKTPOHHOI MOIITH,

rpadik podoru LlenTpy (mpuiioMHi IHI Ta TOAWHH, BUXIAHI JHI);

nepenik aaMiHICTPaTUBHUX TMOCHYT, $KI HAJAlThCS dYepe3 ILeHTP, Ta BIAIMOBIIHI
iH(popMaLiiiHI KAPTKH aMiHICTPATUBHUX MOCIYT;

CTPOKH Ha/IaHHS aIMiHICTPATUBHUX MOCIYT;

OnmaHKM 3asB Ta IHIIMX JOKYMEHTIB, HEOOXIOHMX Ui 3BEPHEHHS 3a OTPHUMAHHSM
aIMiHICTPATUBHUX TTOCIHYT, & TAKOXK 3Pa3KH iX 3aIIOBHEHHST,;

TUIATI)KHI PEKBI3UTH IS OILJIATH TUIATHHUX aIMiHICTPATUBHUX MOCIYT;,

CYITyTHI TIOCJTyTH, SIKI HAJAIOTBCSI B IpuMiLIeHH] LlenTpy;

npi3BUIe, 1M’s, TO OaTrbkoBi KepiBHMKA LleHTpy, KOHTakTHI TenedoHH, aapecy
€JIEKTPOHHOI IOLITH,

KOPUCTYBaHHs 1HQOpMALI THUM TEPMIHAJIOM;

ITonoxxenns npo LienTp,

Pernament Llentpy.

8. Ilepenik agMiHICTPAaTMBHMX IIOCHYT, SIKI HaAalOTbes depe3 LleHTp Ta TepuTopiajbHi
i APO3IITH, PO3MILIYETBCA Y TOCTYITHOMY Ta 3pYYHOMY AJISi CYO’ €KTiB 3BEPHEHb MICL, Y TOMY
gyucii Moxe OyTH BUCBITJIIEHHMH 1 Ha 1H(opmauiiiHoMy Tepminam (y pasi HOro HasiBHOCTI).
AZMIHICTPAaTHUBHI TOCIYTH B MEPEJiKy TPYMYIOTHCS 32 MOJEIUIIO JKUTTEBUX CHUTYallli CyO’€KTiB
3BepHEHb Ta/ab0 cdepaMu MPaBOBIMHOCHH (3aKOHOJABCTBA), Ta/abo cy0’e€kTamMu HagaHHS
aJIMIHICTPATUBHUX MOCIYT.

[Tepenix anMiHICTPATUBHUX MOCIYT, SKI HAJAIOThCS 4epe3 TEePHUTOpiajibHl MAPO3ALTH
3aTBEPKY€EThCS pilieHHsAM CI000KaHChKOI CENUINHOI paay, 3 ypaxyBaHHSIM NOTped cyd’ eKTiB
3BEPHEHb.

9. bnanku 3asB, HEOOX1/1HI 111 3aMOBJIEHHSI aIMiHICTPATUBHUX TOCHYT, PO3MIIIYIOTHCS Y
cekTopi 1HQOPMYBaHHS Ha CTEHAAaX-HaKOMUUYyBadax abo CTeHJaxX 13 BUIBHUM AOCTYIIOM IO HUX
cy0’€KTiB 3BEpHEHHSI.



10. Ocobam 3 oOMekeHIMH (PI3UIHUMH MOMIIUBOCTSIMHU 3a0€31eUy€eThCs BITBHHNA JOCTYII
no indopwmariii, 3a3Ha4€HOI B [IbOMY PO3ILJIL.

11. Ha oCHOBI y3roKeHHX pilleHb 13 cy0’eKTaMu HaJaHHs aaMIHICTPATUBHUX MOCIYT Y
LleHTpi MOXKYTh HaJaBaTHCS aIMiHICTPATHBHI IMOCIYTH Oe3MMoCcepeIHbO TAKUMH CYO’ €KTaMH.

I11. IndopmaniiiHa Ta TeXHOJIOTIYHA KAPTKH AAMIHICTPATUBHHUX MOCJYT

1. Tonoa CnoboxaHCBKOI CEeNUIMHOI pagd Ta HadaldbHUK LIEHTpy MOXKe BHOCHTH
cy0’€KTOBI HaJaHHS aJMiHICTPATHBHOI IMOCJIYTH MPOIMO3MLii MO0 HEOOXITHOCTI BHECEHHS 3MIH
10 3aTBEPIKEHNUX 1H(POPMALIHHUX Ta TEXHOJIOTIYHUX KAPTOK aJMiHICTPATUBHHUX MOCIYT (Y TOMY
YHCI JIJTs1 JOKYMEHTIB JO3BLIBHOTO XapakTepy y chepi rocrnogapchKoi MisIpbHOCTL).

2. Y pa3i BHECEHHs 3MiH 10 3aKOHOAABCTBA LIOAO HAIAHHS aaMiHICTPATUBHOI MOCIYTH
cyO’€exT il HaAHHS CBOEYACHO 1H(POPMYE MPO 1€ TONOBY CENTUIIHOI paay Ta HA4YaJIbHUKA LEHTY,
rOTY€E MPOIO3ULI IOI0 BHECEHHS 3MiH 10 1HpOopMaifHUX Ta/ab0 TEXHOIOTIYHIX KapTOK 3T1IHO
13 3aKOHOZIAaBCTBOM.

IV. PoGota inopmaniiinoro miaposainy Llentpy

1. HamanHs nmomomoru cy0’ekTaMm 3BEpHEHHsI, KOHCYJIBTYBAHHS 13 3arajlbHUX IUTaHb
opranizauii podoru LleHTpy Ta mopsinky mpuiiomy cyO’ekTiB 3BepHEHHS y LleHTpi 3mificHIOE
anmiHicTpaTop LleHTpy.

Anminictpatop L{eHTpy Takox :

iH(pOpMYyE€ 32 YCHUM KJIIONOTAHHSIM Cy0’ €KTa 3BEPHEHHS PO HAJIEIKHICTh OPYIIEHOTO HUM
MUTaHHSA 10 KoMnereHuii LlenTpy;

KOHCYJIbTY€ Cy0’€KTIB 3BEPHEHHs LIOAO TOPSIKY BHECEHHS IUIaTH (aJMiHICTPATUBHOIO
300py) 3a HaJaHHS IUIATHUX aAMIHICTPATUBHHUX IIOCIYT, Hajnae iHGOpPMAIIIO MPO IJIATiXKHI
PEKBI3UTH TSI CILIATH aMIHICTPATUBHOTO 300Dy,

Ha/ae 1HIy 1HGOPMALIIIO Ta TOMOMOTY, IO HEOOXiIHI CyO’eKTaM 3BePHEHHSI.

2. Ha Beb-caiiTi cenmuInHoi pagu po3MiIyeThCst iHpopMais, 3a3Ha4€Ha B MyHKT! 7 PO3ALIY
II poro pernamenTy, a TakKOX BIIOMOCTI PO Micue po3TainyBaHHs LleHTpy, HaHOMMKYl 3y THHKA
IPOMaJCHKOTO TPAHCIIOPTY Ta 1HIIA KOPHCHA ISt Cy0’ €KTIB 3BEpHEHHs! 1HQOpMALTis.

3. Indopmaris, sika PO3MILIYETbCS B NPUMIINEHHI Ta Ha BeO-caiiTi, MOBUHHA OyTH
aKTYaJIbHOIO 1 TIOBHOIO.

Iadopmaris Ha BeO-caiiTi LlenTpy Mae OyTH 3py4YHOIO JIS MOIIYKY Ta KOIFOBAHHS.

4. Cy0’exktaM 3BEepHEHHS, skl 3BepHyJucs n0 LleHTpy abo 1m0 amMiHICTPaTOpiB, IO
NpalioiTh Y TepUTOpilaibHUX — miapo3auiax  LleHTpy, 3  BUKOpHCTaHHSIM  3aco0iB
TEJIEKOMYHIKalliHHOTO 3B’s13Ky (TeneoHy, €NeKTPOHHOI NOLITH, I1HIINUX 3aco0iB 3B’SI3KY),
3a0e3neuyeTbcss MOXKIIMBICTD OTPUMAaHHA 1HGOpMAIli NMpO HAJAHHA AAMIHICTPATUBHUX IOCIYT
LenTpom y crocid, aHanorigyHuii crnocody 3BepHEHHS!.

V. KepyBaHHSI 4eproio B LeHTPi

1. 3 meroro 3abe3medyeHHs 3PYYHOCTI Ta ONEPATHBHOCTI OOCIYrOBYBaHHS CyO €KTIiB
3BepHEHHs y LIeHTpl BXKMBAIOTBHCS 3aXOOU AJISI 3amo0iraHHS YTBOPEHHIO 4epru, a y pasi ii
YTBOPEHHS - I KEPYBaHHS YeProk0.

2. V LlenTtpi Ta TepuTOpiaNbHUX MiApo3aiiax LleHTpy Moske 3a1iCHIOBATUCS MOMEpenHl i
3amuc cy0’ €KTiB 3BEPHEHHSI Ha MPUIOM 10 aAMIHICTpaTOpa Ha BU3HAYEHY AaTy Ta yac. [lonepenHii
3amuc MOJKe 3MIMCHIOBATUCS ILJISTXOM OCOOMCTOTO 3BEPHEHHS A0 LEHTPY Ta/abo eneKTpOHHOI
peectpamii Ha BeO-caiiTi meHTpy (mpu HasiBHOCTi). Ilpmitom cy0’ekTiB 3BEpHEHHs, sIKi
3apeeCTpyBAINCS LUIIXOM MTONEPEIHBOTO 3aMHCY, 3A1HCHIOETHCS Y BU3HAYEH] KepiBHUKOM LIeHTpy
TOAMHU.

3. LlenTp MOe 3AIMCHIOBATH KEPyBaHHS YEPror B IHIIUN CrHocid, rapaHTyru4u
IOTPUMAHHS MPUHLIUITY PIBHOCTI Cy0’ €KTIB 3BEPHEHHSI.



VI. llpuiiHaTTs 3288 Ta iHHUX AoKkymeHTiB y HlenTpi

1. IpwiiHATTS Bixg cy0’eKTa 3BEPHEHHS 3asBU Ta IHIIMX JOKYMEHTIB, HEOOXITHUX IS
HAJaHHS aaMIHICTPATUBHOI MOCHYrd (daji — BXIJAHUH MakeT JOKYMEHTIB), Ta IOBEPHEHHS
JOKYMEHTIB 3 pPe3yJbTaTOM HAJaHHS aJMIHICTPAaTHBHOI NOCIyrH (Hajmi — BUXIOHHHA MaKeT
JNOKYMEHTIB) 301HCHIOETHCS BUKJFOYHO B [{eHTpi.

[IpuitHATTS 3a5B )1 OTPUMAHHS aJMIHICTPATUBHUX MOCIYT BiA (Pi3MUHUX 0CIO, y TOMY
gyucim  Bi3UYHUX OCl0 — MIANPUEMLIB, 3MIHCHIOETHCS HE3ANEXKHO BiJ peecTpamii ix Micis
NPOKUBAHHS, KPIM BUITQAKIB, Iepen0aueHIX 3aKOHOM.

3asBU BiA HOPUANYHUX OCIO MPHUIAMAIOTHCS 33 MiCLE3HAXOKEHHSM Takux ocido abo y
BUMAAKAX, MependadyeHnx 3aKOHOM, 3a MiCIIeM NPOBAIIKEHHS JIsITbHOCTI 200 MiCIe3HAXOIKEHHSIM
BIIMOBIAHUX 00’ €KTIB, SIKIIO 1HIIE HE BCTAHOBJIEHO 3aKOHOM

2. IlpuiiHaTTA BiA Cy0’ €KTiB rOCIIOAAPIOBAHHS 3asiBH PO BUAAYY JOKYMEHTIB 103BIJIBHOTO
XapakTepy Ta JOKYMEHTIB, IO IONAIOThCS JO HeEl, AeKjapalii BiAMOBITHOCTI MaTepialbHO-
TEXHIYHOI 0a3M BHMOTraM 3aKOHOJABCTBA, BHAada (mepeoopMileHHs, BHIada AyOJiKaTiB.,
aHYJFOBAHHS ) TOKYMEHTIB JJO3BLIBHOTO XapakTepy, siki oOpMIIeH]I periOHAIbHUMH Ta MiCLEBUMHU
NO3BITPHUMH OpPTaHAMH, Ta 3apPeECTPOBAHMX JAEKJIApariil 3/ HCHIOIOThCS BIAMOBIAHO 0 3aKOHY
Ykpainu «IIpo n03BisbHY cucTeMy Y cdepl TOCIOAAPCHKOI AisLTBHOCTLY .

3. CyO’exT 3BepHEHHsI Mae TPaABO MOJATH BXIAHWUH MakeT NOKyMeHTIB y LleHTpi (Ha
BiAAaIeHOMY POOOUYOMY MiCIIl aIMiHICTPaTOpa) OCOOUCTO, Yepe3 YIIOBHOBAKEHOTO MPEICTABHHKA,
HaJiCIaTH HOro MOIITO (PEKOMEHIOBAHUM JINCTOM 3 OIMCOM BKJIaJIeHHs) a00 B mependaueHnx
3aKOHOM BHITQ/IKaX 32 IOTIOMOTOI0 3aCO01B TEIEKOMYHIKALITHOTO 3B SI3KY .

3asiBa U1t OTPUMAHHS aMiHICTPATUBHOI TIOCIYTH B €IEKTPOHHIN (OpMI TIOAAETHCS Uepes
€auHNil nepykaBHUN BeO-MOPTA €NEKTPOHHUX TOCHYT, Y TOMY YHCIHI 4Yepe3 1HTerpoBaHi 3 HUM
iH(popMaLiifHI CUCTEMH JIeP>KaBHIX OPTaHiB Ta OPraHiB MICLIEBOIO CAMOBPSIY BAHHSI.

4. Y pasi KoJM BXiHUH MaKeT JOKYMEHTIB MONAETHCS YIIOBHOBAKEHUM IPEACTABHUKOM
cy0’ekTa 3BEPHEHHS, NP SBJSIFOTHCS TOKYMEHTH, IO MOCBIAYYIOTh 0COOY NpENCTaBHHUKA Ta
3aCBITYYIOTh HOTO IIOBHOBAKEHHSI.

5. Anwminictpatop LleHTpy mnepeBipsie BIANOBIAHICTH BXIAHOTO IaKeTa JOKYMEHTIB
iH(popMaiifHIA KapTLi agMiHICTPATUBHOI MOCIYTH, Y pasi moTpedu Hajae 1omoMory cyd’ €KTOBI
3BEpHEHHsI B 3alOBHEHHI OJlaHKa 3asBH. Y pa3l KOJMM CyO’e€KT 3BEPHEHHS IPUITYyCTHUBCS
HeTouHOCTeH ab0 TMOMWJIKM TMiJ 4Yac 3amoBHEHHs OJaHKa 3asiBH, aAMIHICTPATOP MOBIIOMIISE
cy0’ €KTOBI 3B€PHEHHsI PO BIATIOBIAHI HEAOJNIKH Ta HaZae HEOOX1THY TOMOMOrY B IX YCYHEHHI.

6. 3asBa, IO MOJAETHCSA ISl OTPUMAHHS aAMIHICTPATUBHOI TMOCITYTH, IMOBHHHA MiCTHUTH
n03BiJ cy0’exTa 3BepHEHHS Ha 00pOOKY, BUKOPUCTAHHS Ta 30epiraHHs HOTO MePCOHATBbHIX TaHUX
y MeXax, HeOOX1THUX JJIs1 HaJaHHs aMIHICTPATUBHOI MOCTYTH.

7. Anminictpatop LleHTpy ckiagae OMUC BXIJHOTO MAaKeTa JOKYMEHTIB, Y SIKOMY
3a3Ha4YarOTHCS 1H(QOPMALS PO 3asiBY Ta MEPEJIK JOKYMEHTIB, OAAHUX Cy0’ €KTOM 3BEPHEHHS 10
Hel, y IBOX NPUMIPHUKAX.

8. Cy0’eKTOBI 3BepHEHHSI HAIAETHCS NMPHUMIPHHUK OIMHUCY BXIJHOTO MAKeTa JTOKYMEHTIB 3a
MIATICOM 1 3 MPOCTABJIEHHSIM MEYaTKH (IITamria) BiAMOBIAHOTO aIMIHICTPAaTOpa LEHTPY, a TAKOK
BIAMITKH TIPO OaTy HWOro CKJamaHHsA. Jpyruil mpUMIpHUK OMUCY BXIAHOTO IMakeTa JOKYMEHTIB
30epiraeTbCsl B MaTepiajiax Crpasy, a y pasi 3aiicHeHHs B L[eHTpl e1eKTPOHHOTO JOKYMEHTO00ITY
— B €JICKTPOHHIH opmi.

9. Anminictpatop LleHTpy mix dYac OTpPUMaHHS BXIZHOTO IAKeTa IOKYMEHTIB B
00OB’SI3KOBOMY  MOPSIAKY 3’SICOBYE TPUUHATHUN s cy0’€kTa 3BEepHEHb Cmocid #oro
NOBIIOMJICHHSI PO pPE3yJIbTAaT HAAaHHS aJAMIHICTPATUBHOI IOCIHYTH, a TaKoX Oa)kaHe MicIle
OTpuMaHHs O(OPMIIEHOTO pe3yJbTaTy HAaNaHHA aAMiHICTpaTuBHOI mociayru (B LleHTpl,
TepuTopianbHuX miaposainax LlenTpy), cmocid nepenadi ¢y’ eKTOBI 3B€pPHEHDb BUXITHOTO MAKETa
IOKyMeHTIB (0co0HCcTO, 3aco0amMH MOIITOBOTO ab0 TENEKOMYHIKAIIHOTO 3B 3Ky YM B 1HIIUMA
BUOpaHUii Cy0’€KTOM 3BEpPHEHb CIIOCI0), PO MO 3a3HAYAE B OMUCI BXITHOTO MAKeTa JOKYMEHTIB Y
nareposiii Ta/abo enekTpoHHiH Gopmi.



10. AnmiHicTpaTop LleHTpy 3A1HCHIOE peeCTPaLii0 BXITHOTO MaKeTa JOKYMEHTIB IILJISIXOM
BHECEHHSl JaHUX 10 JKypHaJIy peectpauii (y mameposiii Ta/abo enextporHii ¢opmi). Ilicis
BHECEHHS JaHUX CIIPaBl MPUCBOIOETHCS HOMEP, 32 SKUM 3I1HCHIOEThCA 11 ineHTn(IKaLisa Ta KU
(ikcyeTbcst Ha OJIAHKY 3asBH 1 B OIMUCI BXIAHOTO MAKETa TOKYMEHTIB.

11. Y pasi konu BXiTHUHA MAKET JOKYMEHTIB OTPUMAHO 3ac00aMH MOMITOBOTO 3B’ SI3KY 1 BIH
He MICTUTH 1H(QOpMALi PO MPUHHATHHUNA 11 Cy0’€KTa 3BEPHEHHS CrociO HOro MoBiIOMIIEHHS,
anMiHicTpaTop LleHTpy He mi3HIIIE HACTYMHOTO POOOUOro JHS HAIACHIIAE CYO €KTOBI 3BEPHEHHS
OIUC BX1THOT'O MAKETa JOKYMEHTIB €JIEKTPOHHOIO MOIITO (Ta/ab0 HOro BiICKAHOBAHY KOIIIO) YH
IHITUMH 3aCO0aMH TeJICKOMY HiKaIli HHOTO 3B’SI3KY .

12. ITicns peecTpauii BXiZHOTO MakeTa JOKyMeHTIB aaminicTparop LienTpy ¢popmye cripaBy
y mamepoBiii Ta/abo enekTpoHHi ¢gopmi Ta B pa3i morpebu 3mificHIOE ii KomirOBaHHSA Ta/abo
CKaHYBaHHSI.

13. Indopmanito npo BurHEHi Aii aaMiricTpaTop LIeHTpy BHOCHTD 10 KypHaIy peecTpauii
aZIMIHICTPATHBHUX TOCIYT (IO MICTUTH 1H(POPMALIIO MPO peecTpalliiiHuii HOMEP 3asBH, AATy
NPUNHATTS 3asBU, HA3BY AaIMIHICTPATHBHOI IIOCIYTH, Ha3By OpraHy, LIO BHUJAAE IOKYMEHT;
HallMEHyBaHHS HOPUANYHOI ocobu abo mpizeuimie, iM’si Ta 1Mo 0aTbkoBI (i3U4YHOI OcOOH-
nianpueMus (ab0 yIoBHOBaXKEHOI HUM OCOOM); MpPI3BUILNE Ta 1HILIaJ M 3asBHUKA; BIAOMOCTI PO
BU/Ia4y/BIIMOBY B OTPHMaHHI JOKYMEHTa, MiANMUC 3asBHUKA) Ta JKypHaly NpuUHHSATHX 3asB Ta
npulioMy-mepesadi TOKYMEHTIB (IO MICTUTh 1H(QOpPMALII0 MpO  AaTy MNPUHHATTS 3asiBH;
peecTpauliiiHuii HOMep 3asiBH, BIOMOCTI mpo cy0’ekTa mpasa, HOro aapecy, BIAMITKY MpO
NPUNAHATTS, TIepenadyy Ta OTPUMAHHS JOKYMEHTA; IPUMITKY ).

VII. OnpanroBaHHs cipaBy (BXiJHOI0 NaKeTa J0KYMEHTIB)

1. ITicns BumHeHHS Ai#, nependbadennx myHkramu 1-13 posapiny VI mporo pernamenry,
apmirictpaTop LleHTpy Ta TeputopianbHOro miapo3aty LleHTpy 30008’ si3aHUI HEBIAKIAIHO, aie
HE Ti3HIIIe HACTYMHOro pobodoro mHs, Hamiciaatu (MepenaTd) BXIAHUH MakeT JOKYMEHTIB
CyO’eKTOBI HANAHHSA AaMIHICTPATHBHOI MOCITYTH, HO KOMIIETEHII] SIKOTO HAJCKUTh MUTAHHS
NPUNAHATTSA PIIIEHHS y CIpaBi, PO IO pOOUTHCS BIAMITKA B aKTi NMPHHOMY-TIepenadl 3asB Ta
IOKYMEHTIB IMOJ0 HAIAHHS aaMiHICTPATUBHUX IMOCHYT i3 3a3HAUYEHHSIM JaTH Ta HalilMEHYBaHHS
cy0’€eKTa HagaHHS aIMIHICTPATHBHOI MOCIYTH, 10 SIKOTO 11 HAAICIaHO, Ta MIPOCTABICHHSIM IIEYaTKH
(lTamma) agMiHICTpPaTOpa, IO MEPeaas BiAMOBIIHI JOKYMEHTH.

2. Ilepenaua cmpaB y mamneposiii ¢opmi Bix LleHTpy Ta TepuTOpiaIbHUX MiIPO3ZILIIB
HenTpy no cy0’exTa HagaHHA aAMiHICTPATUBHOI MTOCIYTH 31 HCHIOETHCS HE MEHIIIE HiXK OIUH pa3
IPOTSIrOM pOOOYOro IHs, LUIIXOM IOCTaBKM BXIJHOTO TaKeTy, HAJACHJIAHHS BIJICKaHOBAHMX
JOKYMEHTIB 3 BUKOPUCTaHHSM 3aC001B TEJIEKOMY HIKaL[ THOTO 3B 513Ky a00 B 1HIIHUH CI10CiO.

3. Ilicnst oTpuMaHHS CripaBU Cy0’ €KT HaaHHS aJMiHICTPATUBHOI NOCITyTH 30008’ A3aHUN
BHECTH 3aMKC TNPO ii OTPUMAHHS 13 3a3HAYEHHSIM NIaTH Ta 4acy, MPI3BHUINA, iIMeHl, 0 0aTbKOBI
BiIMOBIAAJTbHOI MTOCAIOBOI OCOOU 0 JIMCTA MPO MPOXOAKEHHS CITPABH.

4. KoHTponb 3a HOTpUMaHHAM CyO’€KTaMH HaJaHHS aaMiHICTPATUBHUX IOCHIYT CTPOKIB
PO3IIALY CHpaB Ta MPUHHATTS pilleHb 31 HCHIOETHCS aaMiHIcTpaTopamu LIeHTpy BiIMOBIIHO 10
posnoainy 00OB’sI3KIB 3a pILIEHHSM KepiBHHUKA LIeHTpy.

5. Cy0’ekT HaaHHs aMiHICTPATHBHOI MOCIYTH 30008’ I3aHUI:

cBoevacHO 1HpopmyBatu LleHTp npo mepemkony y AOTpUMaHHI CTPOKY PO3MIISAY CIIPABH
Ta NPUHAHSTTI PiIIEHHS, 1HII TPOOJIEeMH, IO BUHUKAIOTH 1] 4aC PO3TJISIy CIIPABH;

HazmaBaTH i1HpOpMamil0 Ha YCHHH abo0 mHUChbMOBHH 3anmuT (y TOMY YHCIHI MUIIXOM
HAJICUJIAHHS Ha a/Ipecy eJeKTPOHHOI MoITH) aaMiHicTparopa LleHTpy mpo Xia po3risiny CripasH.

VY pa3i BusiBIeHHS (DaKTy IMOPYIIEHHS BUMOT 3aKOHONABCTBA LIOAO PO3IJISAY CIIPABH
(cTpokiB HanmaHHS aAMIHICTPATUBHOI MOCIYyTH TOINO) amMmiHicTpatop LIeHTpy HEBiIKIamHO
iH(pOpMYy€ TIPO Lie KepiBHUKA LIEHTPY.



VIIL. Ilepeaaya BUXiAHOI0 NaKeTa AOKYMEHTIB Cy0’ €KTOBI 3BepHEHHS

1. CyQ’ext HamaHHs aAMIHICTPATUBHOI MOCIYTH HEBIIKJIAJHO, aJie HE TMI3HIIIEe HACTYITHOTO
pobodoro nmHS michst OoQOpPMIIEHHsSI pe3yJIbTaTy HalaHHS aaMIHICTPATUBHOI MOCIYTH, (OpMye
BUXITHUI MaKeT JOKYMEHTIB Ta nepenace Horo no LleHTpy, mpo 110 3a3HAYAEThCS B aKTI PUHOMY -
nepenadi 3asiB Ta JOKYMEHTIB IIOI0 HAJAHHS a/IMiHICTPATUBHUX TOCIYT.

2. Anminictpatop LleHTpy HeBIAKIAOHO Yy J€Hb HAAXOMKEHHS BHXITHOTO IAKETa
IOKYMEHTIB TOBIIOMJISIE TPO Pe3yJbTaT HAJAHHA AaIMIHICTPATHBHOI IOCIYTd CyO’€KTOBI
3BEPHEHHS y CIOCi0, 3a3HaUEHHH B 3asBi, 3A1MCHIOE PEECTPALI0 BUXITHOTO MAKETa JOKYMEHTIB
IIJITXOM BHECEHHSI BiIMOBITHUX BigoMocTel 10 JKypHany NpuiHATHX 3asB Ta MPUHOMYy -riepeaadi
nokyMmeHtiB abo JKypHany nmpuiHATHX 3asB Ta NPUHOMY-Mepenadi JOKYMEHTIB, a TaKOX M0
BIZITIOBITHOT'O PEECTPY B MAIepoBiii Ta/ab0 eNeKTpoHHIH hopmi.

3. BuximHufi makeT MOKYMEHTIB MEpenNaeTbCsi CyO €KTOBI 3BEpHEHHsS OCOOMCTO TiX
posmucky (y TOMy uwMciai HOro YIMOBHOBR)KEHOMY IMPENCTABHHUKOBI) y pa3l mpen’ siBICHHS
OOKYMEHTa, MO MOCBiAYye ocody Ta/abo 3acBiguye HOro MOBHOBAKEHHs, a00 y BHUMAJKax,
nependaueHuX 3aKOHOJABCTBOM, MEPENAEThCSA B 1HIIMHA MPUHAHATHUN sl CyO’€KTa 3BEpHEHHS
crociO.

Iadopmaris mpo maty OTpUMaHHS BUXITHOTO MAakKeTa JOKYMEHTIB Cy0 €KTOM 3BEPHEHHS
30epiracTbCs B MaTepiajax CrpaBH.

4. Y pasi He 3a3Ha4YECHHs Cy0’ €KTOM 3BEPHEHHS 3pyUHOTO Ut HBOTO CIIOCO0Y OTPUMAaHHS
BUXITHOTO TIaKeTa JOKYMEHTIB abo foro HeorpumanHs B LIeHTpi mpOTAroM IBOX MIiCSIiB
BiJIMOBIAHI JOKYMEHTH HAJICUJIAIOTHCS Cy0’ €KTOBI 3BEpHEHHS 3aC00aMU €JIEKTPOHHOTO 3B’ SI3Ky. Y
pasi BIACYTHOCTI BIIOMOCTEH MPO MicCLie MPOKUBAHHS (MiCLE3HAXOIKEHHs) CyO’€KTa 3BEPHEHHS
Ta 1HINOI KOHTAKTHOI 1HQOpMaLii BUXIIHUA MAKeT JOKYMEHTIB 30€piraeTbCsi MPOTATOM
TPUMICSAYHOTO CTPOKY B LIEHTp1, a MOTIM nepenaeThest st apxXiBHOTO 30epiraHHs.

5.V pasi KoM aaMiHICTpaTHUBHA MOCIyTra HAAA€ThCS HEBIAKIIAIHO, anMiHicTpaTop LlenTpy
peectpye iHDOpMaLIID TPO pe3yibTaT PO3TIIsAYy chnpaBu B JkypHanm (y mameposiii Ta/abo
eJNIEKTPOHHI# Popmi), HeraitHO popMye BUXITHHI NMAKET JOKYMEHTIB Ta mepenae Horo cyd’ eKTosi
3BEPHEHHSI.

6. @akT OTpUMaHHsS Pe3yJbTaTy HAAaHHA aJMIiHICTPATHBHOI MOCIYTH MiATBEPIKY€ETHCS
manucoM cy0’ekTa 3BepHEHb (IIpU OCOOMCTOMY OTpPUMaHHI) ab0 NUISIXOM OTPUMAaHHS
MOBIIOMJIEHHT NPO Bpy4eHHs (y BHUIIQAKY HampamieHHs nowmTtor). [Hpopmanis mpo narty
OTPUMAaHHS Pe3yJIbTaTy HaJaHHs aaMiHICTPATHBHOI MOCIYyTH Cy0’€KTOM 3BEPHEHDb (PIKCYETHCS Y
LenTpi y maneposiii Ta/ado enekTpoHHIH Gopmi.

7. BianoBiganpHICTh 32 HECBOEYACHE Ta HEHAJICXKHE HAJAHHS aJMiHICTPATHBHHUX MOCIYT
HecyThb CyO’€KTH HaJaHHS TaKUX IOCIYyr Ta B MEXax IOBHOBAKEHb Ha4daNbHUK LIeHTpy Ta
aIMiHICTPaTOPH.

8. Indopmarist mpo KOXKHY HalaHy aAMIHICTPATHUBHY IOCIYTYy Ta CIIPaBy y MarepoBii
(xomist) Ta/abo eneKTPOHHIN (BiACKaHOBaHI JOKyMeHTH) (opMmi, 30Kkpema 3asBa cy0’ekra
3BEPHEHHS, Ta Pe3yJbTaT HaJaHHs aJAMiHICTPaTUBHOI mociayru 30epiraerbes y LleHTpi.

Y pa3i HamaHHS agMIHICTPAaTHBHOI TOCIYTM 3a JOIOMOTOK [EPKaBHHUX PEECTPIB
iH(popMarLisi PO MOCIyTy 30epIracTbCsl y BiANIOBITHOMY peecTpi

Yci Matepianu cnipaBu 30epiraoTbes y cy0’ €KTa HaJaHHs aAMiHICTPATUBHOI MOCTYTH.

IX. OcobauBocTi aisabHOCTI agminicTpaTopis LleHTpy, 0 NpauwOTh y
TepuTopianbHux nigpo3ainax Hentpy, yreopennx y Ci000xkaHChKIi ceTUITHIH
TepuTOpiaibHiil rpomani
1. PimeHHs mpo YTBOPEHHs Ta PO3MIIIEHHS TEPUTOpiabHUX miapo3nainiB LleHTpy
npuiiMaeTbest C1000KaHCHKOIO CETUIITHOK PAIO0 BIATIOBIAHO A0 BUMOT, 3a3HAYEHUX Y MyHKTaX
2 1 4 poszainy II mporo Pernamenty, Ta 3 ypaxyBaHHSIM NOTpeO CyO’€KTiB 3BEpHEHb, KiJIBKOCTI
HACEJIeHH, IO 00CITyTOBY€ETHCS, Ta OOCSTY MOCIYT, IO HAJAFOTHCS.



Tepuropianeai miaposainu LleHTpy pO3MIIIYIOTBCS Ha TMEPIIOMY MOBepci OymiBenb
KOJIMIIHIX CLTBCBKHUX PaJl, 1€ CTBOPEHO HAJICKHI YMOBU JJisi O€3MEePEIIKOAHOrO JOCTYITy IJist OC10
3 IHBJITHICTIO T 1HIIUX MAJOMOOUIBHUX TPy HACENEHHS 10 TaKUX OyaiBeIb.

VY HasgBHOCTI € mepecyBHE BimmaneHe podoue micue ammiHicTpatopa LleHTpy HanmaHHS
anMiHicTpaTuBHUX Tociayr Cio00KaHCHKOI CENMIMHOI pafy 13 3aCTOCYBAaHHSIM CIIELIATbHOTO
aBTOMATH30BAHOTO KOMILIEKCY «MOoOimpHMIA Kelc», mo mpairoe B ¢GopMmaTi MEpecyBHOTO Ta
BKJIFOYA€ BIATOBIAHUIA KOMIUIEKT TEXHIYHUX 3aCO0IB (KOMIT IOTEPHOI TEXHIKH Ta OPITEXHIKH),
OCHAIIEHUX MPOrpaMHUM 3a0€3MEeUeHHSIM Ta BUIBHIM JAOCTYIIOM A0 IHTepHeTy.

Pobora «MobinpHOrO Keiicy» 3ade3nedyerbes MIISIXOM MPOBEACHHS BHi3HUX MPHIOMIB
aZIMiHICTpaTOpa 3a MicLieM NpOKUBaHHs/mepeOyBaHHs (MiCIIE3HAXOKEHHIM) Cy0’ €KTa 3BEpPHEHb
a0 3a 1HIIOK aaPEecor0, 3a3HAYEHOK HUM y Mexkax Cio00KaHCHKOI CEJUINHOI TePUTOPIaIbHOI
rpomann. Ilepenik kareropiii cy0’eKTiB 3BEPHEHbB, SIKUM HAJAIOTHCS aJMiHICTPATHUBHI MOCIYTH 32
IOTIOMOTOK0  TIEPECYBHOTO  BINAAJNEHOrO MICHS  aaMiHICTparopa, Ta TMOPSAOK poOOTH
aZIMiHICTpaTOpa MEPEeCyBHOTO BIIANIEHOrO Micus BHU3HA4aeThCs CiO000KAHCHKOI CENUIIHOKO
paznoro.

Jlo o06oB’si3koBOi  Kareropii cy0’€KTiB 3BEpPHEHb, SIKUM aaMIHICTPATUBHI TOCIyTH
HAJTAI0ThCS 32 JOMOMOror « MoOUTBHOTO Keicy», HajexaTb ocobu 3 iHBamiaHicTio I, Il rpymn |
iHBaJioW BifHM, y4acHUKHM OoOHoBHMX miH, ydacHWKH BiiiHH, ['epoi Ykpaiam, I'epoi Couianbproi
Ipami, rpomanstay, siki gocsariu 80-piyHOTO BIKY, Ta 1HIN OCOOH, SIKi, 33 BUCHOBKOM JIKAPCHKO-
KOHCYJIbTATHBHOI KOMICIi, HE€ 3JaTHI O CaMOOOCIyroByBaHHS 1 NOTPeOYIOTh MOCTIHHOI
CTOPOHHBOI TOTIOMOTH.

2. Y npuMiIIeHHSX, 1€ PO3MILIYIOThCS TePUTOpiaibHI miapo3aiau Lientpy, 3abe3neuyeTbest
PO3MILIEHHS aKTyaJIbHOI, BUYEPIHOI 1HpopMarlli, HeoOXiTHOI IS OAEPIKaHHS aIMiHICTPATHBHHUX
NOCHIYT, 3 AOTPUMAHHSIM BUMOT, BCTAHOBJICHUX IMMyHKTOM 4 po3auny Il mporo Pernamenry.

3. IlpumimeHHs, e PO3MIIIYIOThCA BiAMANECHI poOOYl MICIS agMiHICTPAaTOpiB (KpiM
«MobimpHOTO Kelcy» ), O0MaITOBYOTHCS MICISIMU /ISl O4IKYBaHHS Cy0’ €KTaMH 3BEPHEHb.

4. Anminictpatopu LleHTpy, IO MpaLIOOTh y TepUTOpiaibHUX miaposninax LleHtpy,
3a0e3meuyroTh 00CIyroByBaHHS HACEJICHHS BiIIOBI THOT'O CTAPOCTHHCHKOTO OKPYTY.

Cekperap cenuinHOi paau (BUKOHKOMY ) Jropmuna JIATOJTA



